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1.  Purpose 

This policy is designed to set out the rules and procedures for the university’s designation of an individual as a University Affiliate.

2. Authority

The University Senate makes recommendations to the President who approves policy.

3. Definitions

Affiliate:

An individual who has formal association with the university and receives some service from the university, but is not a student or employee of the university, and receives no remuneration from the university.  Formal association means that a necessary relationship exists between the University and the individual to provide a service of value to the University.

Examples include:

Student Organization Affiliate:

An individual who is designated by the Department of Campus Life as a volunteer for a registered student organization (RSO).

Affiliate Coach:

An individual who has been designated by the Intramural & Recreation Sports office as a volunteer coach of a Club Sport. 

Campus Minister:

An affiliate who has been designated by the Department of Campus Life as a recognized minister to an officially recognized student religious organization.

4. Applicability

This policy applies to all Affiliates, and to all services provided by the university for any Affiliate.

5. Procedures 

In order to grant affiliate status and services to an individual, the department sponsoring the affiliate must complete a University Affiliate Request Form (attached).  The form must be signed by the department head and approved by the department head’s supervisor up to and including the Divisional Vice President.  Once the required signatures have been obtained, the form must be submitted to Human Resources, who will complete a background check on each affiliate.  Affiliate status will become effective after receiving clearance from Human Resources and at the discretion of the sponsoring department.
6. Services Available for Affiliates

Affiliates will enjoy the opportunity for certain services provided by the university.  These services will include the following:
· Eligibility to purchase a parking tag

· Inclusion in the campus directory

· GCSU email account

· Bobcat card with “Affiliate” label

· Library Privileges
· Eligibility to purchase a Wellness Depot membership

· Entrance into events and activities in accordance with the same standards as faculty, staff and administrators

All departments reserve the right to allow or disallow services to affiliates according to need and relationship with the University.

7. Responsibilities

It is the responsibility of the affiliate-sponsoring department to initiate the University Affiliate Request Form.  It is also the responsibility of this department to notify human resources when the individual no longer has affiliate status or when services to the individual are to be stopped.  The sponsoring department must maintain a file on all affiliates it sponsors, including copies of documents authorizing the affiliate to receive services.

It is the responsibility of the administration, up to and including the Divisional Vice Presidents, to approve affiliate status and appropriate affiliate status and appropriate services for individuals sponsored by departments within the division.

Human Resources will produce an annual report by organization/ unit for each department head of affiliate-sponsoring departments to review the current affiliate status and make appropriate changes in the Human Resources system.
8. Sanctions

Sanctions will be commensurate with the severity and/ or frequency of the offense and may include termination of affiliate status.

9. Costs

All costs associated with an individual gaining affiliate status (including the initial background check by HR) as well as all costs associated with services provided to the affiliate shall be paid by the affiliate or their recognized student organization (RSO). 

10. Review

This policy shall be reviewed by the Student Affairs Policy Committee or Executive Committee of the Senate every two years or as necessary upon suggestion by the Director of Campus Life.
11. Interpretation

The authority to interpret this policy rests with the President, and is generally delegated to the Director of Campus Life.

Approved by the Senate__________________________, 2008.

Approved by the President________________________, 2008.

University Affiliate Request Form
Name of Organization or Sport_______________________________________________

Name of Person requesting Affiliate Status_____________________________________

Home Address:___________________________________________________________

Business Address:_________________________________________________________

Contact Information:

Home Phone Number   (     )_________________________________________________

Business Phone Number (      )_______________________________________________

Cell Phone Number (     )___________________________________________________

Email Address____________________________________________________________

On Campus Advisor

Name ____________________________________    Phone Number________________

*List the names of two people who might know your whereabouts in case of an emergency

Name: __________________________________________________________________

Phone Numbers:__________________________________________________________

Name: __________________________________________________________________

Phone Numbers:__________________________________________________________

